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Icons 
You can make your PC more colorful and distinguish folders by using icons other then the ubiquitous manila folder. Right-click a folder and select properties; under the Customize tab, click the Change icon button and you will see more than 250 icons to choose from. Actually, the file, Shell32.dll, contains 1484 icons on my system. A good many of these are duplicates in different sizes and color depths. Sizes range from 16 x 16 pixels through 96 x 96 pixels; color depths can be 16, 256, or True colors (24-bit for a range of 16,777,216 hues). 

Using one of my favorite free utilities, IrfanView, you can view and do minor editing such as changing size, color depth, and rotating the image. 

TIP: Open an IrfanView window and Drag the file Shell32.dll into it. You can then see previews of the icons, one by one. If you want to do extensive editing of folder icons, create a shortcut to shell32.dll on your desktop. Then right-click on it and choose “Open With” - Irfanview. 

I have created an Excel spreadsheet with a brief description of about 100 selected icons – Shell32Icons.xls. 

Acrobat Reader 
This free utility is much in demand of late as many program manuals are now written in the .pdf (Portable Document Format) format. A few handy keyboard shortcuts are: 

Adobe uses <Ctrl> L (instead of F11 as in Microsoft products) to toggle full screen view. 

Toggle the toolbars with F8. 

Use the right/left arrow keys to advance/go back a page. 

Adobe Photoshop, Etc. 
You can hide the floating palettes in Adobe products (such as Elements), by hitting the <Tab> key. It is a toggle; hit it again to bring them back. 

Word Toolbars 
You can create a toolbar button for easily inserting a symbol into a document. Right-click a toolbar and select Customize and the Commands tab. In the categories pane scroll down and click on All Commands . In the right pane, Commands, click on Symbol:   and drag it to a toolbar. This will open the Symbol dialog box. Click the symbol to be attached to the button and click OK. 

The toolbar button now displays the font name (Symbol) followed by the symbol number. Since this is not very friendly information, we can change the button's appearance. With the Customize dialog box opened, right-click the button and choose Name: . To make the button resemble the symbol it's attached to, use the <Alt> key and the four digits on the number pad for that symbol. You can add a graphic to the button by clicking on Edit Button Image. You're then presented with a simple grid and color palette upon which you can draw simple shapes. 

Tips on Digital Photography and a PC Windows Picture and Fax Viewer 
This versatile (for photos) utility is often overlooked in the availability of photo editors. As it is included with the Windows Operating System it is a “freebie” readily at hand. Typically, unless you have set file associations otherwise, double clicking on a photo will open it in the Viewer. The toolbar at the bottom has some handy features that are not immediately intuitive. The Previous and Next buttons allow you to view all the images in the folder of the first photo you selected. The Screen icon will start an automatic slide show; the Zoom, Rotation, and Delete are self explanatory. However, the Print icon can surprise you – it opens the Photo Printing Wizard. As you step through the Wizard, the Layout Selection provides a variety of print configurations from 8.5 X 11 to a 35 print “contact sheet.” 

If you have set a file association to open your photos in an editor, you can create a shortcut to the Picture and Fax Viewer on your Desktop or in the Quick Launch Tray. Right-click in the area you want the shortcut and choose New | Shortcut. In the Shortcut wizard, enter C:\Windows\system32\shimgvw.dll (assuming your Operating System is on the C: drive). Name the shortcut and click Finish. On the first use you will have to choose the program, Picture and Fax Viewer, and check the box to “Always use selected program …” 

Note that if you right-click and choose Edit, you will open the Paint program. The next-to-last button closes the viewer and opens the photo editing program associated with the file type. 

Harrys Filters 
Harry's Filters 3.0 is a Photoshop-compatible plug-in which can be used in dozens of different image editing applications e.g. Photoshop, Paint Shop Pro, Corel Photo-Paint and many other. It includes 69 effect filters, an Animation feature, options for saving and opening presets and an instant preview feature. 

Harry's Filters 3.0 is freeware. You can use them for whatever you like, but you aren't allowed to distribute them without the author's permission. 

Be sure to read the instructions about extracting the zipped file to the folder containing your photo editor. 

At this point, the website link I had entered is no longer valid. This brings up a salient point – rather than hold on to old links (the dynamic nature of the World Wide Web is in constant flux, always changing) it is better to Google the topic or subject to get the latest information. 

LCD Usage with a Digital Camera 
The disadvantage of using the LCD, as opposed to the optical viewfinder, the camera is not braced against a body part (your head). It is difficult to avoid camera shake when the camera is held at arms length. Try tucking your elbows into your sides and exhale before pressing the shutter release -- don't punch it. 

Flash as a fill-in. 
Using flash as a fill-in in outdoor shots, such as when the subject is backlit, can reduce the shutter speed. If your camera has the ability, check the shutter speed and aperture after such a shot. When flash is forced, digital cameras typically compensate by lowering the shutter speed and/or increasing the aperture. 

White Balance. 
If your photos have an overall cast of color it could be a function of the White Balance. In a photo editor, find a patch of near-neutral gray and check the RGB color levels. They should be nearly equal in value. A free utility, Pixie, can check this for you. You can download the program from www.nattyware.com. 

Color Management Schemes 
Color schemes can conflict, if you use more than one of them. Select the color profile of either the printer or the photo editing software, not both. With inkjets, a greenish tone could indicate that no color scheme has been applied; a reddish hue may indicate two color schemes have been applied. 

See More Thumbnails in Win Explorer 
Hold down the <Shift> key when selecting the Thumbnail view to eliminate file labels = more pics per screen. 

Auto-reduce Photo File Sizes 
Windows XP has a neat feature to adjust the file size of photos for transmission over the internet. Select the photo(s) and right-click on one. From the pop-up menu, choose Send to and Mail Recipient. This will bring up a dialog box, Send Pictures via E-Mail. The radio button Make all my pictures smaller is selected by default. Click on Show more options to see 3 degrees of reduction. 

Although it creates a message with the reduced file size photos as attachments, you do not have to send the message. You can right-click on an attachment and from the pop-up menu select Save as or Copy to put it on the Clipboard. You then simply delete the message without sending it. 
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